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SUPERVISORY OCCUPATIONAL GROUD [327]

-~ - SUPERVISOR OF ELEC@&ALWSIAMIQNEAEMME&M

- ﬁ:méral Statement of Duties and ResponuibiljHes

' Thisisa -supervisory technical clase of positions oversesing the Installation, g
. . ‘maintenance of electrical =quipment and/or systemis in buildings and grounds under-the city's
i, urisdiction, There are two Assignment Levels in this clags of positions.  All personnel. perform
-related work, The following are typical dssignments-ywithin thie class of positions, ' .

=Un‘dc_r:'supei*visicn, oversees electrical installations of moderata tachnical difficulty; monitors i

_" “ . maintenance and repair of e!ectrica_l,;q'uip'mcnt and gystems; participates in the contracting for' dfid
" oversight of contracts for <lectrical work with contractors/vendors, S

teration, repair and

Exampi'es i:x:f‘Tvpical Tasks

Supervises and monitors installafion of electrical erc

compliance with plans and specifications; assists in the coordination of the work - of various’
confractors and trades to expedite the electrical work and minimize interference with the build;

- functioning. Makes regular on-site inspections during actual installation and during the guarant
period,  Makes the final inspection. _ : L

-'IRéG‘DMEQﬂS“'tﬁ “the ,supgﬁiéﬁi‘_'ﬁthﬁ '_ié-éuance of changs arders to original specifications to
accommodate changing fieid conditions or to correct specification errorg or omigsions; upon approvyal
of recommendations; prepares change orders, ' S .

.

-Assists the supervisor in overseeing .¢9mplex instaliations, -

Monitors the maintenance and repair of elestrical equipment, ste, by regularly inspecting sites,
Determines the work required and methicds to b ysed Seis priorities. Monitors work in progress
by staff and/or by contractors, ;In.;thu-.DcpartIn-cn‘t'-'Of“HUu'sing Preservation angd Developmart
authorizes the {ssuance of repairjobs to vendors, e

‘Upan Tequest; may survey and inspect buildings and grounds for-adequacy and 'pfopér“roperaﬁng
“tondifions of the electrical equipment and systems to assist in determining mainter;an_ce/repair needs
and methods of repair, Repartsall hazardous conditions to the superviser, -

o Confers-with Superviser and contractors regarding ihterﬁr&taﬁon af specifications, acccpta;bili;ty‘olf
. specific materials and adherencs 1o plars &1d safety standards, : : e

Witnesses and passes upon tests required in specifications, applicable codes, and rules and ragul
_of government agencies. Acts &5 liaison between cont
“alproblems as nesded.

ationg
ractars and various inspectors to resglva
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.. BUPERVISOR OF ELECTRICAL INSTAT I A

Assignment Level T (continusd)

Examples of Tvpical Tasks

TIONS AND MATNTENANCE (continuedy

“Assists and advises Resident Engineers, Construction Project Managers, Property Managers and -
. other supervisors in marters relating to electrical installations, maintenance and TEpAIrs, as neaged. -

Reviews and recommends for approval paymentsfi and requisitions submitzed by -éontrastbrs.
. Investigates appeals of contractors on rejection of equipment, materials or workmanship, LA
- Maintiins logs and records; preparas change orders, shop orders and sco

| pe of work orders; routine
specifications, cost estimates, correspondence and reports, as required, ' Y

' May supervise subordinates.

May, ini the temparary absence of the supervisor, pcrf‘ofm_ the duties of that person,

; :,A'.ss'hziu"neht;avelﬂ

Undmi general supervision, has overall responsibility for the installation, meintenance angd repair of
mere complex electrical equipment and systems a3 described in Assignment Level T 1n addition the -
following are typical tasks performed at this leve!: o :

Supervises and makes written evaluations of the performance and wark ofEiectricians, Electrical
Inspectors end/or Supervisors (AL T) performing installational, main: 5

: ! ' SHance, repalr duties ag
described above. May supervise staff in the mechanical and construction specialties.

iz

Has direct responsibility for complex installations of elactrical equipment and 5ySiams,
Surveys and inspeots duildings and grounds for adequacy and Proper operating conditions of she

electrical facilitiss and insures their regular mspection. Takas appropriate action, '
Ber or more compiex

provides technical assistanca

With Supervisors (AL I), conducts final inspection of contract wark of 8 lar
.. matws. Prepares the more complex building surveys and cost estimutes:
. to manigement with regard to highly technical repair jobs; authorizes the issuance of repair jobs of |
& mare costly nature, Confers with contractors regarding more difficylt repair jobs 1o ensure corrae
interpretation of specifications, acceptavility of specific materials, adherence 10 plans and that they
B are in compliance with relevant City, State and Federal rules, regulations and safety standards. '

Inspects haxardous conditions and takes appropriate action.

L. 630,98
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- SUPERVISOR OF ELECTRICAL INSTALLATIONS AND MAINTENANCE (continued) -
Assignment Level I (continued) - E
Exa.rszlﬂgs”_g_f_‘_"r'\_rp_i_;al Tasks .
o ;.?f{eviéws _&nﬁ':recommends for approval all 'contracto'rs':billsae_u_l_d p_aﬂne_n_ts,_;shqp__ofdlegg -an'c_i--rm.lti,r.u:\- f
- "specifications prepared by Supervisars (AL ;- Checks cost evaluation of change orders, etc.. :

- Spot-checks ongoing contract work op installations, repairs, and maintenance for compliance with
- plans and specifications, ... . . : s -

 Actsor Vﬂﬁﬁéﬂ'}a‘jﬁc@nﬁﬁ;&ﬁ:-r:aja.ﬁj.i-nt.etpr-etatic_;‘g-_s_-_—féfg;;@_:;’_i_ﬁcétioﬁs and cofitract drdvwings, andon
" rgjection of equi pment, materialsor Workmanship: cbhducts-jcb"meeting_g and hearings,
‘_"_Plrbﬁdp_s: technical guidance and training regarding electtical instal}
‘ p‘roce_dg:es, methods, standards,  government rules and regulati
B T

ations, maintenance gnd repair.” T
ons and agency policies and’.
Reviews.and Tecommends action on'ra

ports and c-orrcspondcncc prepared by éubd;diﬁate staif ‘

Lualification Requirements e -

1. Four years of full-time satisfactory experience in the installation, repair and/qr
_ electrical equipment, atleasttwe yearsof whish mugt :

“. - ofatleast-100,000 square fest or'a nimber of buildin
o a total of at least 100,000 square faet: or

 installation, inspection of
heve invalved 8 large building or factlity
gs, of at least 3 stores each adding up o

2. At Vléé.st:ﬂf}vé }’ears of fu_ll-timé satisfactory experience in ,a,;fac_ﬂhy,

3 Qne,,ycarrofrfulll-‘time satisfactory experiance warking for & city Bgency govemed by the City "

_ Persannel Director Rulas'perfemﬁngtha--ﬁall'rmge of duties in the ; taliation, repair snd/or

ST ;:--:?;;i-nsp-ectio:l--cf-'e'lec'tn'ﬁél‘-eqﬁipmerﬁt..dcs.;dbgd,,a, ove for this title, will'b € socepted ps meeting the
. minimum Yuelifications only for the first examination given for this st} . .

M 8, '
.‘ Note! * To be assigned to Asﬁéﬁz.ﬁmt Level IT personnel must have an additional one year of
L  satisfactory full-time experience in the installation and Inspection of

. Direct Lines of Promotion

" Iom None ' I Tobedeiemmined,
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