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PREAMBLE

This agreement is entered into by and between the City of Sauk Rapids, hereinafter referred to as
the employer, and Local 748, affiliated with the American Federation of State, County and
Municipal Employees, AFL-CIO, hereinafter referred to as the union.

ARTICLE 1
Purpose of Agreement

It is the intent and purpose of this agreement to:

A. Establish procedures for the resolution of disputes concerning this
Agreement’s interpretation and/or application; and

B. Place in written form the parties agreement upon terms and conditions of
employment for the duration of this agreement; and

(€ Promote and insure harmonious relations, cooperation and understanding between
the employer and the employees.

ARTICLE 2
Recognition

2.1 The employer recognizes the union as the exclusive representative for collective
bargaining purposes of all employees of the City of Sauk Rapids whose service exceeds
the lesser of 14 hours per week or 35% of the normal work week and more than 67 days
per work year, excluding sworn Peace Officers of the Police Department, confidential

employees, supervisory employees and temporary and seasonal employees as defined in
3.7A and 3.7B.

2.2 The employer shall not enter into agreement with the employees coming under this
jurisdiction, either individually or collectively, which, in any way, conflicts with the
terms and conditions of this agreement.

2.3 The employer recognizes the union as the representative for all employees identified in
2.1 and will negotiate terms and conditions of employment for all newly created

positions.

ARTICLE 3
Definitions

3.1 Union: the American Federation of State, County and Municipal Employees, Local 748.
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Employer: City of Sauk Rapids.
Union Member: a full or part time employee of the City meeting the definition of 2.1.
Employee: a member of the bargaining unit covered by this agreement.

Regular Full-Time Employee: an employee who has successfully completed a six-month
probationary period and works 40 hours per week.

Probationary Employee: an employee who has not completed the probationary period.
Part-Time Employee: an employee who regularly works less then 40 hours per week.

A. Temporary Employee: an employee who is hired on a seasonal basis for a period
not in excess of 67 working days in any calendar year. In no case will a
temporary employee work more than 100 working days in a calendar year. If a
temporary employee works in excess of 67 working days in a calendar year, such
event will not transform that employee into a member of the bargaining unit.

B, Regular Part-Time Employee (except as in Article 3.7-C.): an employee who
works more than 1040 hours in a calendar year. Benefits prorated after 1040 hours
include sick leave, holidays, vacation and other leaves of absence.

L Liquor Store Part-Time Employee: an employee who works more than 1300 hours
in a calendar year. Benefits prorated after 1300 hours include sick leave, holidays,
vacation and other leaves of absence.

Union Officer: duly appointed or elected officer of AFSCME Local 748.

Grievance: a dispute or disagreement regarding the interpretation or application of the
specific terms and conditions of this agreement.

Departments: Finance, Buildings, Community Development, Liquor Store, Public
Works, and Utilities, or as determined by the City.

Divisions:
Public Works: Streets, Parks, Engineering, Mechanic, and Floater or as

determined by the City.

Utilities: Sewer, Water, or as determined by the City.
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ARTICLE 4
Union Security

The employer shall deduct from the wages of employees who authorize such a deduction
in writing an amount necessary to cover monthly union contributions. Such monies shall
be remitted as directed by the union.

The employer shall deduct from the pay of those employees who are not union members
a fair share fee that does not exceed 85% of the regular monthly union dues and shall
remit such monies to the duly designated officer of the union.

The union agrees to indemnify and hold the employer harmless against any and all
claims, suits, orders or judgments brought or issued against the employer as a result of
any action taken or not taken under subsections 4.1 and 4.2 of this article.

There shall be no discriminations against any employee because of race, creed, sex, color,
political beliefs, disability, and membership or non-membership of the union.

The union may designate employees from the bargaining unit to act as steward/s and
alternate/s and shall inform the employer in writing of such choice and changes in the
position of steward and/or alternate.

The employer shall make space available on the employee bulletin board for posting
union notices and announcements.

Union representatives shall have access to the premises of the employer at reasonable
times and subject to reasonable rules in connection with official union business.

ARTICLE 5
Employer Authority

The employer retains the full and unrestricted right to operate and manage all manpower,
facilities and equipment; to set and amend budgets; to determine the utilization of
technology; to establish and modify the organizational structure; to select, direct and
determine the number of personnel; to establish work schedules and to perform any
inherent managerial function not specifically limited by this agreement.

Any term and condition of employment not specifically established or modified by this
agreement shall remain solely within the discretion of the employer to modify, establish
or eliminate.
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ARTICLE 6
Grievance Procedure

Definition of Grievance: a grievance is defined as a dispute or disagreement as to the
interpretation or application of the specific terms and conditions of this agreement.

Union Representatives: the employer shall recognize representatives designated by the
union as the grievance representatives of the bargaining unit having the duties and
responsibilities established by this article. The union shall notify the employer in writing
of the names of such union representatives and of their successors when so designated as
provided by 4.5 of this agreement.

Processing of a Grievance: The aggrieved employee and a union representative shall be
allowed a reasonable amount of time without loss in pay when a grievance is investigated
and presented to the employer during normal working hours provided that the employee
and the union representative have notified and received the approval of the designated
Supervisor.

A reasonable attempt shall be made to resolve grievance situations prior to submitting the
grievance in writing. If an employee sees a grievance situation being created, the
employee and the union steward shall present their concern or findings to the department
head for possible resolution.

Procedure: grievances, as defined by section 6.1, shall be resolved in the following
manner:

STEP 1: the union steward, with or without the aggrieved employee, shall, within 20
working days after the events giving rise to the grievance have occurred, present the
grievance to the employee’s department head. The department head and the union
steward, with or without the grieving employee, shall meet and discuss the grievance.
Within 10 working days after this meeting, the department head shall respond in writing
to the union steward. A grievance not resolved in Step 1 may be appealed in writing to
Step 2 by the union, within 10 working days after the department head’s answer in Step
1. Any grievance not appealed in writing to Step 2 by the union within 10 working days
shall be considered waived.

STEP 2: a grievance not resolved in Step 1 and appealed to Step 2 shall be placed in
writing, setting forth the nature of the grievance, the facts on which it is based,

the provisions of the agreement violated and the remedy requested. This written
grievance shall be presented by the union to the City Administrator and discussed with
him/her within 10 working days after the department head’s answer in Step 1 was due.
The City Administrator shall give the employer’s Step 2 answer in

writing to the union within 10 working days following the discussion with the union.

4
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STEP 3: a grievance not resolved in Step 2 and appealed to Step 3 shall be presented in
writing by the union to the City Council within 10 working days after the City
Administrator’s answer in Step 2 was due. Representatives from the Council will meet
with and respond to the union within 15 working days unless both parties agree not to
meet in person and agree to correspond in writing.

STEP 4: if the grievance is not resolved in Step 3, the union may, within 10
working days after the City Council’s answer in Step 3 was due, request
mediation by the State Bureau of Mediation Services, giving written notice to the
employer.

STEP 5: a grievance not resolved in Step 3 or Step 4 and appealed to Step 5 shall be
submitted to arbitration within 20 working days after the City’s answer in the previous
step was due subject to the provisions Public Employment Labor Relations Act of 1971,
as amended. The selection of the arbitrator shall be made in accordance with the “Rules
Governing the Arbitration of Grievances™ as established by the Public Employment
Labor Relations Act.

Arbitrator’s Authority

A. The arbitrator shall have no right to amend, modify, nullify, ignore, add to or
subtract from the terms and conditions of this agreement. The arbitrator shall
consider and decide only the specific issue/s submitted in writing by the employer
and the union and shall have no authority to make a decision on any other issues
not so submitted.

B. The arbitrator shall be without power to make decisions contrary to, or
inconsistent with, or modifying or varying in any way the application of laws,
rules or regulations having the force and effect of law. The arbitrator’s decision
shall be submitted in writing within 20 calendar days following close of the
hearing or submission of briefs by the parties, whichever be later, unless the
parties agree to an extension. The decision shall be binding on the employer and
the employee.

C. The fees and expenses for the arbitrator’s services and proceedings shall be borne
equally by the employer and the union, provided that each party shall be
responsible for compensating its own representatives and witnesses. If either party
desires a verbatim record of the proceedings, it may cause such a record to be
made, providing it pays for the record. If both parties desire a verbatim record of
the proceedings, the cost shall be borne equally.

Waiver: if a grievance is not presented within the time limits set forth above, it shall be
5
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considered “waived”. If a grievance is not appealed to the next step within the specified
time limit or any agreed extension thereof, it shall be considered settled on the basis of
the employer’s last answer.

If the employer does not answer a grievance or an appeal thereof within the specified
time limits, the union may elect to treat the grievance as denied at that step and
immediately appeal the grievance to the next step. The time limit in each step may be
extended by mutual agreement of the employer and the union.

Choice of Remedy: if the grievance remains unresolved after Step 3 and Step 4, and if the
grievance involves the suspension, demotion or discharge of an employee who has
completed the required probationary period, the grievance may be appealed either to Step
5 of Article 6, or a procedure such as: Merit System, Veterans Preference or Fair
Employment.

If appealed to any procedure other than Step 5 of Article 6, the grievance is not subject to
the arbitration procedure as provided in Step 5 of Article 6. The union and the aggrieved
employee shall indicate in writing which procedure is to be utilized — Step 5 of Article
6, or another appeal procedure — and shall sign a statement to the effect that the choice
of any other hearing precludes the union and the aggrieved employee from making a
subsequent appeal through Step 5 of Article 6.

ARTICLE 7
Hours of Work

Liquor Store: The standard work period for liquor store personnel shall be 80 hours in a
two-week period. A weekend (Friday evening and Saturday) shall be scheduled off at
least once a month for full-time employees. In addition, a week of day shifts shall be
scheduled once each month for each full-time employee.

Public Works, Utilities, Finance, Buildings, and Community Development: The standard
work period for these employees shall be five consecutive eight hour days, Monday
through Friday.

Rest Periods: All employees shall receive two 15-minute rest periods or one 30-minute
rest period in each eight-hour shift, at times designated by the immediate supervisor.

Police Community Service Officer and Fire Marshal: the standard work period for
community service officers and fire marshals shall be 40 hours per week with a minimum
of eight hours between scheduled shifts. Scheduling shall be approved by the
Department Head.

Exempt Employees: The normal work week shall be Monday through Friday, eight hours
6
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per day however adjustment to the work schedule may occur when appropriate, based on
the needs of the position duties, and after consultation and approval of the Supervisor.
This may include work in the evenings and on weekends.

ARTICLE 8
Overtime and Premium Pay

All work performed by employees, other than the liquor store, in excess of eight hours
per day or 40 hours per week shall be considered as overtime and shall be compensated
for at one and one-half times the employee’s regular straight time rate of pay. When
determining hours worked on a particular workday, comp time, vacation time, paid or
unpaid leave time, or paid holidays taken on that day shall not be considered hours
worked. For example, an employee may not take off two hours for a dentist appointment
and then work two hours later that same day at the overtime rate. However, when
determining hours worked for a particular week, comp-time, vacation time, paid or
unpaid leave time and paid holidays taken during that week shall be considered hours
worked.

All work performed by liquor store personnel in excess of 40 hours in any seven day
period shall be considered overtime and shall be compensated for one and one-half times
the employee’s regular straight time rate of pay. When determining hours worked on a
particular workday, comp time, vacation time, paid or unpaid leave time, or paid holidays
taken on that day shall not be considered hours worked. For example, an employee may
not take off two hours for a dentist appointment and then work two hours later that same
day at the overtime rate. However, when determining hours worked for a particular
week, comp-time, vacation time, paid or unpaid leave time and paid holidays taken
during that week shall be considered hours worked.

All overtime must be authorized in advance by the employee’s immediate supervisor and
no employee shall be required to take time off to avoid paying her/him overtime.

Employees shall have two consecutive days off each week so far as possible.

Overtime compensation due under this article may be taken in the form of equivalent
compensatory time off at times mutually agreed upon by the employee and her/his
immediate supervisor.

An employee reporting for work in accordance with the schedule, without having been
previously notified not to report shall receive a minimum of two hours of straight time

pay.

A. An employee called back to work shall be paid a minimum of two hours at the
employee’s regular hourly rate of pay.
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B. Liquor Store employees shall receive pay for their hours worked, overtime as
appropriate and one bonus hour for each shift worked when employee works on a
scheduled day off.

All work performed by all employees on a holiday shall be paid for at two times the
employee’s regular rate plus holiday pay for the time worked. All work performed by the
Public Works and Utilities personnel between 12:01 a.m. Sunday and midnight on
Sunday shall be paid for at two times the employee’s regular straight time hourly rate of

pay.

Overtime shall be divided as equally as possible considering the skills required among
employees in the same division. Overtime shall be offered to regular full-time employees
before a part-time employee is called. The Public Works Department and Utilities
Department shall post an up-to-date list showing overtime hours in each division and it
shall be posted monthly in a prominent place in each department. The overtime list shall
be current with the employee’s current home telephone number. Whenever overtime is
required, the person with the least amount of hours in that division will be called first and
so on down the list. Overtime of a non-emergency nature will be considered a voluntary
matter for employees. Employees who chose not to work voluntary overtime shall not
have it charged against their accumulation of overtime hours in the event they choose not
to work. In the event employees on the overtime list all would decline the voluntary
overtime, the employee with the least seniority, considering the skills required, shall be
required to do the overtime work. For the purpose of this section, all snow plowing, street
sanding, sewer back-ups, water leaks and the placement of street signs or barricades shall
be considered examples of work of an emergency nature.

When additional employee/s are needed out of a different division to perform overtime,
the overtime shall be offered to the qualified employee with the lowest accrual of
overtime from other divisions within the Public Works and Utilities departments. An
exception to this would be overtime for snow and ice control.

In the event the employee with the required skills who has the least amount of overtime
hours and is available and not called out, the employee shall be paid equal to the number
of called out hours at the aggrieved employee’s rate of pay.

Water and Sewer Maintenance employees that are required to be on-call for
a 24-hour period will receive one hour at the employees current hourly rate of pay per
day for each 24-hour period.

Accrued compensatory hours banked may not exceed 100 hours. Compensatory hours
accrued in excess of the 100 hour bank shall be paid out at the overtime rate.

Exempt employees are not eligible for overtime.
8
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ARTICLE 9
Holidays

Regular employees shall receive eight hours pay at their regular straight time hourly rate
for each of the following holidays they are not required to work:

New Years Day January 1

Martin Luther King Day Third Monday in January
Presidents Day Third Monday in February
Good Friday (Four hours off)

Memorial Day Last Monday in May
Independence Day July 4

Labor Day First Monday in September
Columbus Day Second Monday in October
Veterans Day November 11
Thanksgiving Day Fourth Thursday in November
Friday after Thanksgiving Day

December 25th

Bargaining Unit employees shall also be given December 24" off. Tt is not considered a
holiday. If December 24™ falls on a Monday, Tuesday, Wednesday, or Thursday,
Bargaining Unit employees will get that day off at their regular rate of pay. If an
employee is called in to work on a December 24™ falling on a Monday, Tuesday,
Wednesday, or Thursday the employee shall receive comp time equivalent to the number
of hours the employee worked.

Compensation for Holidays under this Article for Liquor store employees shall be
governed by 9.5 and 9.8 herein.

A holiday falling on Saturday shall be observed on the preceding Friday. A holiday
falling on Sunday will be observed on the following Monday.

To receive holiday pay, an eligible employee must be at work or on a paid leave on the
workdays immediately preceding and following the day on which the holiday is
observed.

The liquor store will close at the discretion of the Liquor store manager on December
24™ Full-time employee hours for that day shall be scheduled during the day. If a liquor
store employee works December 24", that employee, in addition to their wages earned
that day, shall receive comp time equivalent to the number of hours the employee
worked. Any hours worked by full-time employees after 4:00 P.M. on December 24
shall be paid at the rate of time and one-half.

<)
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All holidays earned must be taken in the calendar year during which they are earned.

Any employee who works on a holiday shall be paid at the rate of two times the regular
hourly rate, plus holiday pay, or compensatory time off at the equivalent rate of time.

Due to the unique nature of the municipal liquor store as an enterprise fund and a
business operation the following will apply to its full-time employees. All holidays shall
be observed on the day they occur.  When a full-time liquor store employee is scheduled
to work on a holiday she/he shall receive one and one half times their regular rate of pay
for all hours worked. If the employee works on Memorial Day, Fourth of July, or Labor
Day the employee shall receive an additional day off with pay in recognition of the
holiday. When a holiday falls on a regularly scheduled day off for full-time liquor store
employees, a day off with pay will be scheduled for the employee as a substitute holiday
and such day off shall be scheduled by mutual agreement.

Personal Leave Day: Each employee shall receive one eight hour personal leave day with
pay to be scheduled with the approval of their supervisor. This day shall be used within
the Calendar year and shall not carry over from year to year. This day shall not be
considered a Holiday.

Employees shall provide their immediate supervisor with two days advance notice of a
desire to use the personal leave day.

ARTICLE 10
Vacations

Vacation Accrual: Employees shall accrue vacation bi-weekly, on a calendar basis as
follows:

10



Proposed | Vacation

Vacation | Hours Per

Hours Per | Bi-Weekly

Step Year Payroll

1 40 1.54
2 80 3.08
3 88 3.38
4 5l as Employee’s will be placed (remain) in the
5 120 462 ) :
6 120 i current vacation step that fheyj were af in 2020
7 198 497 and move upfo the nexf step in 2021 as many
8 130 500 employee’s have negotiated or been placed in
9 130 soa | different steps from prior vacation schedule
10 196 53 | fransitions & are nof necessarily reflective of
1 144 554 | vears of sewice. Ex: If you ware hired in 2011
12 152 585 | with 10vears of service but were in vacation
13 160 6.15 | Step 12 due fo one of the above reasons, you
14 168 6.46 would stay in step 12 in 2020 & move up fo
15 170 654 | step 13in 2021. All Employes’s will move fo
16 172 6.62 ihe next step on January st of each year.
17 184 7.08
18 184 7.08
19 184 7.08
20 200 769
21 210 8.08
27 210 8.08
23 220 B8.46
24 220 8.46
25 240 9.23

¢ Vacations shall only be taken after the time has been earned.
¢ Earned vacation days may be used in one (1/4) hour increments, with approval of the
immediate supervisor.

10.2 When a paid holiday falls during an employee’s vacation period, she/he shall not be
charged a day of paid vacation.

10.3  On December 31% of each year, employees with less than 10 years of service can carry
over a maximum of 80 hours; employees with 10+ years of service can carry over a
maximum of 120 hours. Earned vacation exceeding this carry over amount will be
forfeited.

11
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ARTICLE 11
Sick Leave, Leaves of Absence

Sick leave with pay shall be earned by each regular full-time employee at the rate of eight
hours for each full month of service.

Sick leave benefits shall be granted to regular part-time employees on a pro-rata basis.

Sick leave shall be granted for the following:

A.

B.

Actual illness

Up to three days per incident in the case of illness of any member of the
employee’s immediate household.

To supplement benefits received under Workers Compensation up to an amount
equal to the difference between such benefits and the employee’s normal pay.
Employees who receive Workers Compensation while being paid sick leave by
the City of Sauk Rapids will be obligated to report those check amounts to the
City of Sauk Rapids at which time an equal amount of money will be subtracted
from the gross pay of the employee’s next pay check before taxes and other
deductions are made.

The value of the Workers Compensation check divided by the employee’s hourly
rate determines the amount of sick leave that will be credited to the employee’s
sick leave accrued amount.

A doctor’s certificate may be required for sick leave absences of more than three days in
duration.

Additional information pertaining to leaves of absences may be found in the City
Personnel Policies and such policies may be amended from time to time in the City’s sole
discretion.

Paid sick time cannot be borrowed before it is accrued. A maximum of 900 hours may be
accumulated for severance pay purposes. Accumulations greater than 900 hours at the
end of each calendar year will be handled as follows:

50% in cash payment and 50% banked until a maximum banked accumulation balance of
300 hours. The total combined accumulated sick leave balances may not exceed 1,200
hours. The sick leave hours to be paid out as referenced above will be paid on the first
regularly scheduled payroll after year-end at the employee’s pay rate on December 31 of
the previous year.

12



Employees with total sick leave accumulations greater than 1,200 hours on January 1, of
each year will be paid out 50% of these hours as a cash payment and 50% will be

forfeited.
Example: Severance Banked 50% Hours
Balance Hours Paid Out
Balance @ 01/01/year 900 100 0
Net Earned/Unused year end 40 40
Balance @ 01/01/next year 900 140 0
ARTICLE 12

Medical/Life Insurance

12.1  The employer will provide insurance benefits to the employees from the current
negotiated insurance plan, or an insurance plan with equivalent coverage, providing
employee and dependent medical coverage, hospital care and other services spelled out in
the current negotiated insurance plan. Each October 1%, either the City or Union may
request negotiation with respect to insurance coverage.

12.2  Life Insurance Premiums: The employer will pay the entire premiums for the life
insurance coverage for the employee and dependents with a value of $50,000.00 for the
employee, $10,000.00 for the spouse and $5,000.00 for dependents over the age of six
months. The life insurance policy and reduction in benefits shall be administered
according to its terms.

12.3  The employer will pay 90% of the premium for the current negotiated insurance plan or
equivalent for the employee and their dependents. The employee will pay the remaining
10%.

A. Medical Reimbursement Allowance — Individual: the city will pay, medical
reimbursement of up to $950 per employee on an annual basis (prorated for new
employees) related to the health insurance provided by the City of Sauk Rapids.
The city will reimburse out of pocket, covered expenses, incurred by the
employee including annual eye exams, upon proof of billings or paid receipts
from the employee, up to $950 annually per employee.

B. Medical Reimbursement Allowance — Group: the city will also allocate an
additional $50 per employee each January to reimburse up to an additional $250
per employee per annum for such expenses for employees who exceed their

13



individual $950 amount. Requests for reimbursement from this allowance may
only be made on a first come first served basis and will be available only to the
extent funds remain available from the city’s $50 per employee allowance each
year (and as carried over from previous year). Any unused amounts from the fifty
dollars ($50) per employee allowance will accrue and carry over into successive
years until the total accrued amount equals $250 for each full-time employee, at
which time unused amounts will no longer accrue.

C Limitations: the employees will pay for all additional co-pays, deductibles and
out-of-pocket expenses without reimbursement over and above the available
medical reimbursement amounts. Any monies allowed but unused for employee
medical reimbursement after December 31% will remain in the city’s general fund
to be expended for other city expenses in the sole discretion of the City Council.

12.4  The employer shall provide and pay for the entire premiums for dental insurance
provided by the current negotiated insurance plan or equivalent coverage for employee
and dependents. Each October 1%, either the City or Union may request negotiation with
respect to dental insurance.

12.5  The employer shall provide all full-time employees with long-term disability insurance
coverage providing at least 60% of covered monthly earnings to a maximum monthly
benefit of $3,000. The benefit period shall be to age 65 and integrated with Social
Security and Workers Compensation. The qualifying period shall be three months with a
3% COLA. The employer shall pay the premium.

ARTICLE 13
Funeral Leave — Leave of Absence

13.1  In the event of the death of the immediate family, a regular, full-time employee may take
as funeral leave, without deduction from sick leave, three (3) work days, one of which is the day
of the funeral, with pay, provided that they are regularly scheduled work days. Additional time
up to a maximum of three (3) days of sick leave may be used when needed upon approval of the
Department Head. “Immediate family™ is to be defined as the employee’s Husband or Wife and
the employee’s biological or step:

Mother, Father, Child(ren), Sister, Brother, Grandchild(ren), Grandparents, and
Mother/Father-in-law

Additional time up to a maximum of three (3) days of sick leave may be used when needed upon
the approval of the Department Head.

13.2 An employee may use one (1) day of sick leave to attend the funeral of the employee’s
spouse’s grandparents or close relative. Close relative is defined as the employee’s:

14



Aunt, Uncle, First Cousin, Niece, Nephew, Sister/Brother-in-law, Step-Sister/Brother-in-
law.

Additional time up to a maximum of three (3) days of sick leave may be used when needed upon
the approval of the Department Head.

133

13.4

13.5

14.1

14.2

14.3

A regular employee selected to be a pall-bearer for a deceased employee of the city will
be allowed adequate time to serve up to one funeral leave day with pay, not to be
deducted from sick leave, or up to four hours for honorary pall-bearer.

Unpaid leave of absence for reasonable periods as determined by the employer and not to
exceed one year may be granted without loss of seniority for:

A. Parental leave in three-month increments;

B. Illness Leave, physical or mental;
Such leave may be extended at the discretion of the employer.

C. Parenting leave without pay up to six weeks may be taken by an employee who has
been employed for at least 12 months and who is a natural or adoptive parent,
provided it is taken in conjunction with the birth or adoption of a child. Such leave
may not begin more than six weeks after the birth or adoption.

Employer will comply with all State and Federal laws governing leaves of absence.

Jury Duty. Employees called to serve on a jury shall be paid the difference between their
normal earnings and compensation received for such jury duty.

ARTICLE 14
Seniority

Seniority shall be defined as an employee’s length of continuous service within the
bargaining unit since her/his last date of hire.

New employees hired shall be considered as probationary employees for the first six
months of their employment. When an employee finishes the probationary period, she/he
shall be entered on the seniority list and shall rank in seniority from the six months prior
to the date she/he completes the probationary period.

Seniority shall not be affected by the race, creed, sex, disability, marital status or

dependents of the employee, but will be applied by department before overall bargaining
unit seniority applies.
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14.4  The seniority list, on the date of this agreement, shall show the names of all employees of
the bargaining unit entitled to seniority. The employer will provide the union with an up-
to-date copy of the seniority list upon request.

14.5

151

An employee shall lose her/his seniority for the following reasons only:

A.

B.

She/he resigns.

She/he is discharged and the discharge is not reversed through the grievance
procedure set forth in this agreement.

She/he is absent for three consecutive working days or four calendar days without
notifying the employer; in proper cases, exceptions will be made. After such
absence, the employer will send written notification to the employee at her/his last
known address that she/he has lost her/his seniority and her/his employment has
been terminated. If the disposition of such a case is not satisfactory the matter
may be referred to the grievance procedure.

If she/he does not return to work when recalled from layoff as set forth in the
recall procedure; in proper cases, exceptions may be made.

Return from sick leave or leave of absence shall be treated the same as 14.5C
above.

ARTICLE 15
Workforce

Vacancies, New Positions, Promotions

A.

New positions and vacancies shall be posted on the employee bulletin board in
each department and employees shall have seven calendar days in which to apply.
Vacancies created by layoff where bumping occurs and employees are changing
jobs will be posted for two working days during which the employee must apply
in writing for the position.

The senior employee in the department where the new position or vacancy occurs
who applies shall be given preference if qualified for the vacancy or new position.

If it becomes necessary in filling the vacancy or new position to bypass the senior
employee in the department who applies, reasons for doing so shall be given in
writing to the employee along with a copy to the union.

An employee selected for the vacancy or new position shall have thirty (30)
16



working days for a trial period for a new job and may elect to return to her/his
former position within that period. If the employee is unsatisfactory in the
position, notice of the reasons shall be submitted to the union in writing by the
employer along with a copy to the employee. A determination by the employer
within the trial period that the employee is not qualified shall be subject to a
grievance procedure set forth in article 6. During the trial period, the employee
will be paid according to Article 16, sections 16.9 and 16.10.

15.2 Layoff and Recall:

A.

The word layoff shall mean a reduction in the working force due to a decrease of
work, reorganization or restructuring, any department of the city.

In the event the employer decides to reduce the number of persons or to reduce
the number of hours in the work week within a department the employer shall
notify Local 748 thirty (30) days in advance of the reductions or cut backs.
During the 30-day period the employer and the union shall meet and confer to
discuss alternatives to layoff or reduction in the work force or hours in the
workweek. In the event of a layoff all temporary and part-time non-union
positions will be laid off first.

An employee with more seniority may bump or displace a less senior employee if
their position has been affected by the layoff. The employee may first bump
within their current department, if there are no positions or employees less senior
within the department to bump the employee may bump into another department
provided that the senior employee is qualified to perform the work involved.
Senior employees who bump less senior employees will be given six months to

qualify.

When the work force is increased for any reason, or a vacancy is created and the
employer determines it will fill the vacancy, employees will be recalled in
department seniority first then in any other department, provided they can do the
work. The order of recall will begin with the employee with the most seniority
and so on in the reverse order of layoff. Notice of recall shall be sent to the
employees at their last known address by registered mail, return receipt requested.
If the employee fails to report for work within 10 days from the date of mailing of
notice of recall, she/he shall be considered as having resigned. Seniority recalls
shall be made within 24 months from separation from full-time employment after
which the employer may recall an employee or post a new position.

Employees will state the positions they wish to be recalled to by completing and
checking the appropriate box on their “Desire for Recall Notice. The employee
may choose from Full time, Part time and Seasonal/ Temporary positions and
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15.4

16.1

16.2

16.3

which Department(s) they wish to be recalled to. If the employee accepts recall to
a position which is seasonal or temporary in nature (outside of the bargaining
unit) they shall maintain their recall rights for the 24 month period but it shall not
extend or restart the 24 month recall period from their initial layoff date.

Termination in Good Standing: an employee wishing to terminate employment in
good standing with the city shall give a written notice at least two weeks in advance of
termination.

Discipline and Discharge: an employee may be demoted, suspended or discharged for
just cause, among which may include evidence of intoxication while performing duties or
conviction of acts of moral turpitude. Any such action taken may be challenged through
the grievance procedure.

A. Discharge or suspension of any employee will automatically be referred to a
special conference between the union and the employer, which special conference
shall be held within five working days from the date of discharge or suspension,
unless otherwise agreed.

B. All written performance evaluations, reprimands, warnings and notice of
demotion, suspension or discharge shall be read by the employee and
acknowledged by her/his signature. The employer shall give the employee and
the union each a copy of written reprimands, warnings, notice of demotion,
suspension or discharge. Such matter shall be a proper subject for the grievance
procedure.

ARTICLE 16
Wages

All employees shall be paid in accordance with Schedule A attached hereto and
made part of this agreement.

All employee anniversary dates for wage step purposes will be on a calendar year basis.
If a new employee is hired prior to July 1%, that employee will move to the next wage
step on the ensuing January 1%. If a new employee is hired on July 1 or after, that
employee must stay in their current wage step until the next annual wage step after they
have completed a minimum of 6 months and 1 day. (An employee would stay in their
first wage step for 12-18 months depending on hire date.)

All work performed between 12:00 midnight and 7:00 a.m. shall be paid $1.25 per hour

more than the employee’s regular straight time rate of pay. If the work is performed at the
overtime rate, the $1.25 shall be added after the overtime rate is calculated.
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16.4

165

16.6

16.7

16.8

16.9

16.10

17.1

17.2

173

There shall be paydays every other Friday.

Pay periods every other Friday will include time worked through the previous Saturday.
In the event that the regularly scheduled payday is on a holiday the payday will be on the
workday prior to the holiday.

After the six-month probationary period and then each year thereafter, the department
head will conduct a performance evaluation of the employee.

Employees with an annual satisfactory performance evaluation will advance to the next
wage step per Schedule A. In the event an employee receives an unsatisfactory
performance evaluation, the City may review the employee’s performance again in the
City’s discretion.

Performance evaluations will be used by the department head to inform employees of
their work habits and if they are considered exemplary, satisfactory or if improvement is
needed.

A promoted employee shall go to the step on the new pay range that gives the employee
an increase.

An employee taking a lesser paying job shall go to the step on the pay range that the
employee came from.

ARTICLE 17
Reimbursements

The City will provide five (5) changes of work clothes per week per maintenance
employee pursuant to the laundry service contract. This amount will be paid directly to
the vendor who handles the City’s work clothes agreement.

The City shall provide appropriate apparel for liquor store employees, for the Fire
Marshal, community service officer and for support staff employees at City Hall and
Public Works.

The City shall provide Public Works employees and the Fire Marshal with
reimbursement of up to $200.00 for the purchase of safety toe work boots every 24
months upon submitting an acceptable proof of purchase for such boots. Such
reimbursement will generally be limited to once per employee every 24 months, however,
should such employee’s safety footwear become damaged or worn beyond repair due to
performance of his/her assigned job tasks, the employee may be eligible for additional
reimbursement for replacement safety footwear provided the Public Works Director
determines that the footwear is irreparable and was damaged or worn out due to
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18.1

18.2

performance of the employee’s assigned job tasks.

ARTICLE 18
Severance Pay Policy

Upon retirement, disability, or death, an employee, his/her beneficiary, or their estate will
be entitled to 100% of their allowable accumulated, unused sick leave, vacation leave and
comp time. Payment shall be determined upon the basis of the employee’s rate of pay in
the last period prior to severance and paid as follows:

A. Upon the death of an employee, his/her beneficiary, or their estate will be
entitled to 100% of their allowable accumulated, unused sick leave, vacation
leave and comp time. Payment shall be determined upon the basis of the
employee’s rate of pay in the last pay period prior to severance and paid
on the final check from the city.

B. Upon retirement or disability, the employee will be entitled to 100% of their
allowable accumulated, unused sick leave, vacation leave and comp time.
Payment shall be determined upon the basis of the employee’s rate of pay in
the last pay period prior to severance and paid as follows:

Sick Leave
100% of the employee’s allowable accumulated sick leave for severance pay
purposes, will be deposited into a Post Retirement Health Care Savings Plan.

Vacation
100% of employee’s allowable accumulated vacation leave will be deposited into a Post
Retirement Health Care Savings Plan.

Compensatory Time
100% of employee’s allowable accumulated Compensatory time will be deposited into a
Post Retirement Health Care Savings Plan.

Any allowable severance accumulated amounts stated above and not deposited
into the Post Retirement Health Care Savings Plan that are to be paid out upon
severance, are to be paid directly to the employee on their final check from the
city.

**Disability as defined in this section shall mean full disability as determined by PERA,
which will issue a full disability ruling if disability is expected for one year or more in
length.

Upon severance from employment, other than by death or retirement, and after 10 years
20



of employment (unless convicted of a crime) an employee shall receive pay for 25% of
her/his then accumulated sick hours to a maximum of 200 hours paid. Payments shall be
at the employee’s current rate of pay.

ARTICLE 19

General Provisions

19.1  Cold Weather Work: Street, Sewer and Water and Park employees shall not be required
to perform continuous outside work when the temperature is colder than 10 degrees
below zero Fahrenheit or a 35 degrees below zero wind-chill, except in the case of an
emergency determined by the Director of Public Works.

19.2 " Operation of Machinery: in the interest of safety, in the operation of heavy equipment,
non-qualified part-time seasonal employees may not be allowed to operate such
equipment except by mutual agreement between the employer and the union.

19.3 It shall be a violation of this agreement for the employer to coerce or discriminate against
any employee in the bargaining unit because she/he has given testimony
or instituted proceedings under any provision of this agreement or to refuse to meet with
representatives of the employees as outlined in the agreement.

19.4 Wage Review: once a year during the month of April employees may request a meeting
with their department head and the city administrator to present any facts about changes
in the work they perform or comparable worth information about job scores or relative
pay amounts. Up to one half hour will be allotted for each request and a written decision
will be given to the employee within 30 days of the meeting. Wage adjustments, if any,
will have to be approved by the City Council and ratified by the union.

ARTICLE 20
Supplemental Agreements

All proposed supplemental agreements shall be subject to good faith bargaining between the
employer and the union. They shall be approved or rejected within a period of 15 days following
the conclusion of negotiations.

ARTICLE 21
Savings Clause

This agreement is subject to the laws of the United States, the State of Minnesota and the City of
Sauk Rapids. In the event any provision of the agreement shall be held to be contrary to law by
court of competent jurisdiction from whose final judgment or decree no appeal has been taken
within the time provided, such provisions shall be voided. All other provisions of this agreement
shall continue in full force and effect. The voided provision may be re-negotiated at written

21



request of either party.

ARTICLE 22
Duration

This agreement shall be effective as of the 1% day of January 2021 and shall remain in force and
effect through the 31* day of December 2023, the anniversary date. It shall be automatically
renewed from year to year thereafter unless either party shall notify the other, in writing by July
1% prior to the anniversary date that it desires to modify this agreement. This agreement shall
remain in full force and effect during the period of negotiations and until notice of termination of
this agreement is provided to the other party in the manner set forth in the following paragraph.

In the event that cither party desires to terminate this agreement, written notice must be given to
the other party not less than 10 days prior to the desired termination date which shall not be
before the anniversary date set forth in the preceding paragraph.

IN WITNESS WHEREOF, THE PARTIES SET THEIR HANDS:

City of Sauk Rapids

Date Signed: 3-/b-2o2 {

('_\\

/

» { DA /é-f'*"_\

City Administrator

| B ~
R, Y
Y/ //ﬁfé'/j%ﬁ"’- ‘

City Mayor
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Local 748, AFSCME, AFL-CIO

Date Signed: S-l2- ez
Staff Representative”
Hanres 1 godorf
Member Repllesentative Y,
/7 /
j’/ Wnew A vag sy

Member Representative



WAGE

APPENDIX A
I
CITY OF SAUKRAPIDS
GRADE TABLE & 2020 BASE WAGE SCALE FOR IMPLEMENTATIOHN PLACEMEN]
T I I | 1
2020
Step
Pts Grade 1 2 3 4 5 3 7 ] g
Liquor Clerk o] 4 41,855 43,423 44,943 46,518 43,144 48 529 51,573 53378 55245
Utility Billing Clerk 125 B 45,657 48,331 50,023 51,773 53.585 55,461 57,402 59411 51.480
Senior Office Technician 125 B 48,857 45,331 50,023 51,773 53,588 554561 57402 59411 51450
Park Maintenance Worker 150 7 48,265 50,989 52774 54,621 56,532 58,511 80,558 82679 64,872
Street Maintsnance Worker 165 7 49,265 50.989 52,774 54.621 56,532 58511 60,558 82.679 84872
Floatsr 185 8 51,974 53,784 55,676 57,625 59,642 61,729 53,600 66,126 §8.440
Utilities Maintenance Cperator 185 ] 51,874 53,784 55 671 57,625 59,642 61,729 3,800 86,126 58,440
Finance Clerk 185 8 51,5974 53,784 55,676 57,625 59.642 61,729 5,580 66,126 53440
Mechanic 223 9 54,833 56,752 58,738 50,794 52,922 585,124 &7.404 639,763 72,205
Building Inspector 235 10 57.848 59.674 51.969 64.138 653583 88.706 71111 73.600 76,176

Employee s are placed in thair vears of zavice step (for them current position} or the next Inghest step compared to thewr curent salary whichsver 15 meater in fiee vaar 2020 to deteruune where the
employee's base salary is at upon implementation o December 31, 2020 & then 1o next sep on Tammany 1. 2021 (unless hived after 630/2020). Anv emploves whose cuvent salary sxeseds step 9 will be
frozen at thew cwrent 2020 rate unnl such fime step 9§ svesed: thesr cwrent salay

loves anniversary dases for wagze step puaposes will be en 3 calendsr vear basiz and effectve JTamary 1, 30000

Ifa NEW emplovee is hired prorto July 1. 30000 that emplovee will move to the et wage step on the ensueing Jamuay I, 30000

Ifa NEW employes iz hived on Tuly 1. 3000 or after, that emploves mmst stay in their cumvent wage step unnl the next anmnzl Wwage step moraase after they have completed a muininmm of § moxths and 1
day, (te: exployee would stay in their first wage step for 12-18 menths deperding ox hire dx

ANNEW umon amployse: will be placed in wage step | or according 1o the union contract or agresd upor with the umon & comel.  New Nex-Union employees will be placed iivo wage steps
nezotiated & ageed to by comnerl & raw employas.

|
APPENDIX B
|
CITY OF SAUK RAPIDS
GRADE .;_m_.m & S_b_m_m SCALE
1.03 2024
Step
Pts | Grade 1 2 3 4 5 & 7 8 )
Liguor Clerk o0 4 43213 44 726 46,281 47911 48588 51.324 53.120 54 870 55904
Utility Billing Clerk 125 G 48,0867 49 781 51,523 53,326 55,183 57,125 59,124 51,193 83,335
Senior Office Technician 125 G 48,067 49,781 51,523 53328 55,163 57.125 59,124 1,193 83335
Park Maintenance Worker 150 7 50,743 52518 54357 56,258 58,220 60,267 62,376 54 559 G
Street Maintenanca Worker 165 7 50,743 52519 54357 56,258 58,229 80,267 62,376 54,558 85518
Floater 185 8 53,5 55,407 57,347 58,354 61,431 53,581 65,807 68,110 70,494
Utilitiss Maintenance Cperator 165 8 53,534 55407 57,347 56,354 61431 83,581 65,807 68,110 70,494
Finance Clenk 185 g 53,524 55,407 57.347 58 354 51,431 83,581 85 507 §8.110 70454
Mechanic 223 g 56478 53,455 60,501 B2 518 54,610 67,078 59426 71,556 74371
Building Inspector 235 10 50,584 61,670 53,628 66.062 58,374 70,767 73,244 75,808 78461
Emplovee’s ave placed in thair vears of sevice step (for thew current position) or the nest hughest step compared to their cuwrrent salary whichever 13 meater in fhs vaar 2000 to determune whers the
employee's base salary 1= at upon fwplementation on Decexsber 31, 2020 & then to next step ox Jamuary 1. 2021 (unless hived after §30/2020). Any enploves whose cuvent salary sxceads step B wall be
fiozen at their curvent 2020 yate untl such fue step § exceads thew cwment salary
20l emploves aimiversary dates for wage step puposes wall be on a calendar vear bazis axd effecave Jamuary 1, 1000 | | | | [
If s NEW axapioyze 15 hired prioy to July 1, 3000, that emplovee will move to the next Wage step on the ensnemg January 1, 20000 [ | | |

I£2 NEW emplayes 15 huved on Tuly 1. 3000 or after, that emploves must stay in their cwovent wage step unnl the naxt anmzl wage step wereaze after they have completed 3 mininmm of § mezths and 1
day, (te: enmloyee would stay in their first wage step for 12-18 montle depending on kire date).

ANNEW wnion employee: will be placed inwage step 1 or according to the wuon conmact o azvesd upen with the umion & comell.  New Non-Union emplayess will be placed iro wage ztape

rezonated & agreed fo by comet] & new enyployes.
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I
APPENDIX B
|
CITY OF SAUK RAPIDS
GRADE TABLE & WAGE SCALE
[ I
1.03 2022
Step
Pts Grade 1 2 3 4 5 & 8 9
Liguor Clark 8] 4 44510 46,067 47 680 48 348 51,078 52,664 58,629 58611
Utility Billing Clerk 125 & 481 540 51,274 53,065 54 926 26,645 58,838 63,029 65,235
Senior Office Technician 125 [ 48 540 51,274 53,088 54,926 56,549 58,838 63,029 65235
Park Maintenance Worker 150 7 52,265 54.084 55,988 57.947 58.975 82.075 865.408 58823
Street Maintenance Worker 165 I3 52,265 54.084 55,988 57,847 59,975 §2,075 68 496 88,623
Floater 185 8 55,140 57,070 59,067 61,134 63,274 35,489 70,153 12608
Utilities Maintenance Operator 165 [:] 55,140 57,070 59,067 51,134 63,274 35 459 70,153 72608
Finance Clerk 185 8 55,140 57.070 59,067 51,134 63,274 35,489 70,153 72,608
Mechanic 223 9 58.172 50,208 §2.5318 54.497 66.754 89.090 74011 76,602
Building Inspector 235 10 61,372 53,520 65,743 58,044 70,426 72,890 78082 80.815
Employee s arz placed m Thaly vears of cevice step (1ot thell CLUTent posIton) oF the Be ighest step compared fo thel CwTent Salary Wwihlchever 15 mestey In e vear JUJU to determune whers the

employvee’s base salary is at upon implementation on Decembar 31, 2020 & than to next step on Jamuary 1. 2021 (unlass bived after 630/2020). Any emploves whese current salary exceeds step 9 will ke
frozen at thew cwrvent 2020 rate until such fimse step 9 sxcseds thew cunent salary

All employes anniversary dates for wags step puposes will be on a calendar vear basis and affectve J anuary 1, 30000 | | I | | |

1t 3 NEW smplovee 15 hived prior 1o July 1. ST that employee will move fo the next wage stes on the ansvems January 1 35000 | | | | [

162 NEW emploves iz hired on July 1, 33007 or after, that emploves waust stay in their curent wage step unnl the next anrual wage step wevaace after thev have completed 3 mivinmm of 6 nyoxths and |
day. (te: enmloyee would stay i their first wage step for 12-18 months depending ox hire date).

Al NEW umen amployees will be placed in wage smep | or according to the union contract ar agresd upor with the union & comnedl.  New Noz-Unton smplovees will be placed into WAEE STeps
negonated & agread 1o by connetl & naw employee.

APPENDIX B
CITY OF SAUK RAPIDS
GRADE TABLE & WAGE SCALE
_ |
1.03) 2023
Step
Pts Grade 1 2 3 4 5 [ 7 & g

Liguor Clerk 90 4 45,845 47450 49,110 50,628 52608 54.449 56,355 53,328 50,389
Utility Billing Clerk 125 [ 51,027 52,813 54,661 56,574 55.554 50,604 82,725 64 62 67,192
Senior Office Technician 125 [ 51,027 52813 54.661 56,574 55.554 0,604 62.725 §4.920 67.192
Park Maintanance Worker 150 7 53,833 55,717 57,667 59 668 61,775 63,937 56,175 83491 70,688
*Mﬁﬁ Maintenance Waorker 165 7 53,832 55717 57 667 50 GBE 51,775 63,937 66,175 58 491 70,888
Floater 185 [ 56,794 58,782 60,538 62,968 53,172 57,453 89,814 72258 74,787
Utilities Maintenance Qperator 1865 8 56,794 55,782 60,838 62,968 B5,172 87.453 88814 72258 74787
Finance Clerk 165 [ o6, 794 58,782 50,539 52,968 65,172 57,453 89,514 72,258 74767
Mechanic 223 9 59,918 62,015 54,185 56,432 38,757 71,163 73,654 76,232 73,800
Building Inspector 235 10 B3,213 B5.425 B7.715 70.085 72538 75077 77705 80425 83.239

Enwloyee’s ave placed i their vears of sevice stap (for thew cunent position) or the nest hughest step compaved to ther cwvent zalary whichever iz meater n the vear 2020 to detarzame whers the
employee's base salary 15 at upen implementztion on December 31, 2000 & then to next s1p on Jamany 1. 2021 (umless hived after 6302020). dny emploves whose corvent salary exceads step 9 will ke
frozen at their curzext 2020 rate until such time step 9 sxceeds thew cuwvent salary

All emploves anniversary dates for wage step puiposes will be on a calenday vear basts and efectve January 1, 000K ] | | I I ]
1 3 NEW emplovee 15 hued prior to July 1. 3000 thet employee wall move to the next waze step on the encueins Jamuary L oroe, | | [ [ [

I£a NEW employes 1s hired on July 1, 3000 o after, that emploves xowst stay i their cuirent wage step unn! the next annual wage step merease after they have completed a mininam of § puoxths and |
day. (te: emnlovee would stay in their st wage step for 12-18 months depexding ox kire date)

ALWEW nnion exaplovees will be placed in wage sep | or according 7o the wnion conwact or agresd upon with the unien & comedl.  New Non-Unton emplavees wall be placed into wage steps
negonated & amesd to by counetl & new enploves.
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