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AGREEMENT 
 

ARTICLE I 
PURPOSE 

 
This agreement, entered into between the School Board of Independent School District No. 2168 
NRHEG, hereinafter referred to as the School Board, and the American Federation of State, County and 
Municipal Employees, AFL-CIO Local Union 2438, hereinafter referred to as the Union, pursuant to and 
in compliance with the Public Employment Labor Relations Act of 1971 as amended, hereinafter 
referred to as P.E.L.R.A., provides the terms and conditions of employment for custodians, cooks and 
clerical. 
 

ARTICLE II 
RECOGNITION OF EXCLUSIVE REPRESENTATION 

 
Section 1.  
The Board recognizes Local 2438, American Federation of State, County and Municipal Employees, AFL-
CIO, as the exclusive representatives for collective bargaining purposes for employees of Independent 
School District No. 2168, New Richland, Minnesota in the classifications of: Cafeteria Worker, Cook, 
Custodian and Secretary, who are public employees within the meaning of Minn. Stat. 179A.93, subd. 
14, excluding supervisory, confidential, and all other employees, as per BMS Case No. 95-PCE 20, dated 
November 9, 1994. 
 
Section 2.   
The Board shall not enter into any agreement with the employees coming under the jurisdiction of this 
Agreement, either individually or collectively, which in any way conflicts with the terms and conditions 
of this Agreement.  No Discrimination shall be exercised against any employee because of Union 
membership or because of race, creed, sex, color, religious or political belief or on any other basis 
prohibited by law. 
 

ARTICLE III 
DEFINITIONS 

 
Section 1. Terms and Condition of Employment:  The “terms and condition of employment” means the 
hours of employment, the compensation therefore including fringe benefits except retirement 
contributions or benefits other than employer payment of, or contributions to, premiums for group 
insurance coverage for retired employees or severance pay, and the employer’s personnel policies 
affecting the working conditions of the employees.  “Terms and conditions of employment” is subject to 
the provisions of P.E.L.R.A. 
 
Section 2.  Description of Appropriate Unit:  For purposes of this Agreement, the term American 
Federation of State, County and Municipal Employees, AFL-CIO Local Union No. 2438, shall mean all 
persons in the appropriate unit employed by the school district is such classifications excluding the 
following: confidential employees, supervisory employee, essential employees, part-time employees 
whose services do not exceed the lesser of 14 hours per week or 35 percent of the normal work week in 
the employees bargaining unit, employees who hold positions of temporary or seasonal character for a 
period not in excess of 67 working days in any calendar year unless those positions have already been 
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filled in the same calendar year and the cumulative number of days in the same position by all 
employees exceeds 67 calendar days in that year and emergency employees. 
 
Section 3.  School District:  For purposes of administering this Agreement, the term “School District” 
shall mean the School Board or its designated representative. 
 
Section 4.  Other Terms: Terms not defined in this Agreement shall have those meanings defined in 
P.E.L.R.A. 
 

ARTICLE IV 
SCHOOL DISTRICT RIGHTS 

 
Section 1.  Managerial Rights:  The Exclusive Representative recognizes that the School Board has the 
responsibility to manage the affairs of the School District on behalf of the public.  The School Board has 
the responsibility to direct the activities and operations that pertain to the terms and conditions of 
employment in conformity with the provisions of the Agreement. 
 
Section 2.  Reservation of Managerial Rights: The foregoing enumeration of rights and duties shall not be 
deemed to exclude other inherent managerial rights and management functions not expressly reserved 
herein. 
 

ARTICLE V 
UNION SECURITY 

 
Section 1. Dues Deduction:  The Employer shall deduct an amount sufficient to provide the payment of 
regular dues and/or other Union approved deductions, established by the Union from the wages of all 
employees authorizing, in writing, such deduction on a form mutually agreed upon the by the Employer 
and Union; and the deduction of dues shall commence thirty (30) working days after initial employment 
with the School District. 
 

Section 1a.  The Employer shall remit such a deduction to AFSCME Council 65 (118 Central 
Avenue, Nashwauk, MN 55769) with a list of names of the employees from whose wages 
deductions were made along with other pertinent employee information, preferably in an Excel 
Formatted report that may be electronically transmitted or by U.S. Mail. 

 
Sections 1b.  The Union shall provide the formula to calculate the actual dues deduction to the 
employer and is willing to provide a spreadsheet that can be used to calculate the actual dues 
along with any set amount for local assessments, in an electronic Excel format or via the U.S. 
Mail. 

 
Sections 2. Posted Notices: The Employer shall make space available on the employee bulletin board, 
located in the kitchen, at Ellendale and located in the receiving room at New Richland, for posting Union 
Notice(s) and announcement(s). 
 
Section 3.  Indemnification:  The Union agrees to indemnify and hold the Employer harmless against any 
and all claims, suites, orders or judgments brought or issued against the Employer as a result of any 
action taken or not taken by the Employer under the provisions of this Article. 
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Section 4.  Access to Personnel File: If an employee wishes to review his/her District personnel file, 
request shall be made to the immediate supervisor, who will schedule the review of the file.  The 
member shall have the right to reproduce any contents of the file at the member’s expense and to 
submit for inclusion in the file written information in response to any materials contained therein.  The 
School District may destroy such files as provided by law. 
 
Section 5. Stewards:  The Union may designate employees in the bargaining unit to act as stewards 
and/or alternates and shall inform the employer in writing of such choices and changes in the positions 
of stewards and/or alternates.  Stewards shall be allowed reasonable time to transmit messages which 
have originated with and are authorized by the Union so long as the transmission of said messages does 
not interfere with their regular work assignment.  Union stewards shall be notified of all new hires. 
 
 

ARTICLE VI 
RATES OF PAY 

 
Section 1. Rates of Pay: 
 

Subd. 1. The wages and salaries reflected in Schedule A, attached hereto, shall be a part of the 
Agreement for the period commencing July 1, 2020 to June 30th, 2022. 

 
Subd. 2.  During the duration of this Agreement advancement on any salary schedule shall be 
subject to the terms of this Agreement.  In the event a successor Agreement is not entered into 
prior to the expiration of this Agreement, an employee shall be compensated according to the 
current rate until a successor Agreement is entered into. 

 
Subd. 3.  An individual employee’s salary advancement is subject to an employee having 
satisfactory performance.  An action withholding a salary increase shall be subject to the 
grievance procedure.  If a new Agreement is not reached by the expired contract date, no step 
advancement will be made until a new Agreement is settled, for those entitled to a step 
increase. 

 
Subd. 4. (Longevity Pay for Members at Step 15)  For the 2020-2021 contract year, a $500.00 
annual stipend to be paid monthly to employees who completed step 15 of the salary schedule 
in the 2019-2020 contract year.  
 
For the 2021-2022 contract year, a $500.00 annual stipend to be paid monthly to employees 
who completed step 15 of the salary schedule in the 2019-2020 or the 2020-2021 contract year.  

 
 
 

ARTICLE VII 
INSURANCE 

 
Section 1.  Insurance Carrier:  The selection of the insurance carrier shall be made by the School District 
as provided by law.  If a committee is established to review the insurance coverage, the AFSCME 
Bargaining unit will have representation on the committee. 
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Section 2. Health and Hospitalization:  The District shall pay $7,180 toward the single premium and 
$8,684 toward the non-single premium for health insurance coverage for each full-time employee and a 
proportionally adjusted amount for each part-time employee employed by the School District who 
qualifies for and is enrolled in the School District group health insurance plan. 
 
If an employee elects district health insurance coverage, a VEBA or HSA annual contribution 
of $2,000 for single and $4,000 for non-single will be made in 12 monthly installments to the 
employee’s savings plan. The total District annual contribution for premium and VEBA/HSA 
contribution is $9,180 for single and $12,684 for non-single. 
 
Section 3.  Life Insurance:  Employees will be afforded a $35,000 Term Life Insurance Policy. 
 
Section 4.  Claims against the School District:  It is understood that the School District’s only obligation is 
to purchase an insurance policy and pay such amounts as agreed to herein and no claim shall be made 
against the School District as a result of denial of insurance benefits by an insurance carrier. 
 
Section 5.  Duration of Insurance Contribution:  An employee is eligible for school district contribution as 
provided in this Article as long as the employee is employed by the school district.  Upon termination of 
employment, all contributions shall cease, however, employees who retire pursuant to the severance 
pay provisions of the agreement may pay the membership premium and remain members in the group 
until they reach the age of 65. 
 
Section 6.  Eligibility:  Eligibility benefits provided in this article are designed for full-time employees and 
shall apply to part-time employees on a prorated basis.  Part-time employees who are employed an 
average of at least 30 hours per week and 175 days in a school year shall be eligible for partial benefits 
proportional to the extent of their employment.  All eligibility is subject to the limitations of the 
Insurance Carrier and the provisions of the law. 
 
Section 7. Long Term Disability:  A group long-term disability insurance policy shall be made available to 
all employees.  The Board shall select the carrier.  Employees through monthly payroll deduction, will 
pay for their own insurance, which must remain as a select group insurance.  The District will 
compensate each employee the cost of his or her premium.  All employees will be required to be 
members of the group. 
 
 

ARTICLE VIII 
TAX SHELTERED ANNUITY/SEVERANCE 

 
Section 1.  Matched Plan:  The school district will maintain a matching program to a 403 (b) tax-
sheltered annuity.  All full-time School District employees beginning their fourth (4th) year of 
employment in the school district are eligible to participate in the matching program.  For part-time 
employee a prorated amount shall be contributed. 

 
Section 1a.  The plan year will extend from September 1 through August 31st. 

 
Section 2.  Severance plan phase out:  All School District employees employed after January 1, 2009 
school year do not qualify and shall not be eligible for severance pay under Article XVIII, Section 6 of this 
Agreement.  Such employees shall only be eligible to participate in the school district’s 403 (b) annuity 
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matching program.  The school district shall make the matching contributions to such program in the 
maximum amount as set forth in Sub 3 below. 
 

Section 2a.  Option to elect “old Severance Pay”:  Employees who were hired prior to January 1, 
2009, who chose the “Old Severance Pay” (Article XVIII, Section 6) provisions instead of the 403 
(b) Match Plan will not receive the District’s annual match.  The Employee’s choice of either the 
“Old Severance Pay” or the 403 (b) Matched Plan was an irrevocable election made at the time 
of the 2009 election. 

 
Section 3.  Employee Match: Eligible employees must elect to participate in the 403 (b) annuity matching 
program pursuant to the annuity plan requirements between April 1 – April 30 prior to the plan year.  
The school district’s matching contribution to employees participating in the 403 (b) annuity matching 
program shall be as follows for employees that have been employed a minimum of three (3) years in the 
district: 
 

Full Year of Service     Annual Maximum 
     In the District                         Matching Contribution 
     
                          0-3              No match 
                        4-10                 $250 
                                    11-20                 $400 
                          21+                                            $700 
 
       Maximum annual contribution              $700 
         Maximum career School District           $12,000 
 

a.  Annual Contribution:  The School District will make the foregoing matching contribution to 
an employee’s 403(b) annuity account only if the employee’s annual contribution is $250 or 
more.  The school district’s matching contribution will be dollar for dollar up to the annual 
maximum match set forth above.  The annual limit on the amount in an individual employee 
may contribute to his/her 403(b) annuity account shall be governed by the applicable 
sections of the Internal Revenue Code and the regulations promulgated thereunder. 

 
Section 4.  Selection of Provider:  The selection of the Provider and number of Providers of the deferred 
compensation plan shall be made by the School District as may be provided by law. 
 
Section 5.  Election:  Eligible employees must make application for participation in the 403(b) annuity 
matching program as agreed between the School District and the Association for the duration of this 
agreement.  In each subsequent year an eligible employee must make application for participation 
between April 1 – April 30 prior to the plan year. 
 

Section 5a.  Once the election to participate in the 403(b) annuity matching program is made, 
the eligible employee shall indicate which of the providers he/she has selected and authorized 
the district to withhold his/her matching contribution.  The employee’s annual contribution is 
divided and withheld over the pay periods for the plan year.  The district annual contribution is 
paid on the same basis. 

 



 

7 
 

Section 6.  “Old Severance Pay”:  Employees hired prior to January 1, 2009 may elect to not participate 
in the 403(b) match and would continue under the following plan:  Upon resignation after a minimum of 
ten (10) years of continuous service, employees shall be compensated in cash for 35% their unused sick 
leave.  Payment to be made in two equal installments to employee’s VEBA account. 
 
 

ARTICLE IX 
HOURS OF WORK 

 
Section 1.  Work Schedule: 

Subd. 1. The normal hours of work for all full-time employees shall be 40 hours per week. 
 
Subd. 2.  All employees will be assigned starting time, shifts, length of day and length of year of 
employment as determined by the School District on or before September 1, of each year. 
 
Subd. 3.  At least one week’s notice will be given to the employee when a work schedule is 
changed. 

 
Section 2.  Overtime/Extra Hours Worked/License Reimbursement: 
 

Subd. 1.  Overtime must have prior approval from the Principal or Superintendent unless in the 
case of an emergency. 

 
Subd. 2.  All hours worked in excess of 40 hours per week shall be credited as overtime hours. 
 
Subd. 3.  Compensation for all overtime hours will be made at each pay period.  
 
Subd. 4.  If any employee wishes to take their overtime in compensatory time, it must be taken 
within eight (8) weeks from the date it occurred of the time turned in, with approval of the 
School District.    

 
Subd. 5.  Building Checks (planned):  Custodians shall be paid a minimum of two (2) hours total 
for the weekend of additional pay, at the appropriate rate for each weekend (Saturday & 
Sunday) they perform building/boiler checks.   
 
Subd. 6.    Unplanned Building Response or Call Outs: For each emergency call responded to, the 
custodian is paid a minimum of three (3) hours at the appropriate rate of pay.    
 
Subd. 7.  If the District requires an employee to hold/carry a license, the District shall pay the  
license renewal fee. 

 
 

ARTICLE X 
HOLIDAYS/VACATIONS 

 
Section 1.  Holidays:  All employees shall receive the following holidays with pay, if the holiday occurs 
during their regularly scheduled contract year. 
 



 

8 
 

   New Year’s Day    July 4th 
   President’s Day     Good Friday  
   Labor Day    Thanksgiving Day 
   Memorial Day     
   Christmas Day     
 
If a holiday occurs on a Saturday, Friday will be observed and if it falls on a Sunday, Monday will be the 
observed holiday.  If school is in session, President’s Day and/or Good Friday will become a floating 
Holiday.   
 
Holiday pay will be for hours an employee is regularly scheduled to work. 
 
Section 2. Vacations Allocation: 
 

Subd. 1.  Any employee who is employed 40 hours per week twelve months per year shall be 
granted the following vacations: 

  1st year    5 days 
  2 through 7 years             10 days 
  8 through 12 years                      15 days 
        13 through 16 years             17 days 
                             16+ years              20 days 
 

Subd. 2.  All non 12 month employees who work a minimum of 1200 hours in a calendar year 
shall be granted the following vacations: 
 1st year    0 days 
 2 through 7 years             5 days 
 8 through 12 years  7 days 
             13 through 16 years  8 days 
             16+ years               10 days 

 
Subd. 3. All non 12 month employees who work a minimum of 800 hours to 1199 hours 
in a calendar year shall be granted the following vacations: 

 1 year 0 days 
 2 through 7 years 2 days 
 8 through 12 years 3 days 
 13 through 16 years 4 days 
 16+ years 5 days 
 
Section 3.   Vacation Carryover:  Up to five (5) days of unused vacation may be carried over to the next 
contract year, and must be taken within six months after the end of the contract year in which it is 
earned.   
 
Section 4. Vacation Payout:  Upon termination of employment, employee shall be paid for any 
accumulated vacation up to a maximum of ten (10) days, including prorated payments for periods of less 
than one (1) year. This payout shall not include any days carried over under Section 3. 
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ARTICLE XI 
LEAVES 

 
Section 1.  Personal Leave:  Employees shall be granted three (3) days per year, non-accumulative.  
Request for such leave must be submitted to the employee’s administrative supervisor except in 
emergencies and then must be turned in after the fact.   
 
Section 2.  Bereavement Leave:   Any time employees spend attending funerals or on bereavement, 
leave must be approved in advance by their direct supervisors and building principal.  Such time will be 
deducted from the employee’s accrued sick leave.  Personal leave as set forth in Article XI, Section 1 may 
also be used for bereavement leave.  
 
Section 3.  Jury Duty: Any employee who is called for jury duty shall be compensated for the difference 
between the employee’s regular salary and the pay for such application for such period he/she is away 
from employment assignment. 
 
Section 4:  Testimonial Duty:  An employee who is called to testify before any judicial tribunal in 
mediation, negotiation, and arbitration proceedings shall be compensated for the period he/she is away 
from his/her assignment. 
 
Section 5:  Sick Leave:  
 

Subd. 1.  Employees covered by this agreement shall receive one (1) day per month, of sick 
leave, based on scheduled months and hours worked and shall accumulate to one-hundred fifty 
(150) days. 

 
Subd. 2.  Sick leave with pay shall be allowed whenever an employee’s absence is found to have 
been due to an employee’s or an employee’s child’s illness, injury or medical appointment which 
prevented his/her attendance at school and performance of duties that day or days.  The district 
will follow Minnesota Statute when allowing employees to use sick leave for the medical needs 
of the immediate family which is defined as spouse, adult child, grandchild, stepchild, sibling, 
parent, parent-in-law, stepparent, grandparent, grand-parent-in-law or legal ward of the 
employee.  Sick leave will be counted in one-hour increments. 

 
Subd. 3.  Sick leave allowed shall be deducted from the accrued sick leave days earned by the 
employee. 
 
Subd. 4.  An employee unable to perform the duties of employment because of personal illness 
or injury shall be granted, upon request and certification by the attending licensed physician of 
inability to perform such duties, a leave of absence up to one year without pay.  Requests for 
extension of a year’s leave may be granted at the discretion of the School Board.  An employee 
who is granted such leave shall notify the Superintendent of the Schools of his/her intention to 
return by 30 days prior to the end of said leave. 
 
Subd. 5.  Any employee unable to perform duties of employment because of pregnancy or any 
medical complications of pregnancy, childbirth or recovery therefrom may begin leave upon 
certification by the attending licensed physician that the person is unable to perform such 
duties.  The employee shall be entitled to sick leave without loss of pay to the extent provided 
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by the above.  Leave in excess of unused sick leave credit of such personnel shall be treated as a 
leave of absence without pay during the period such personnel is unable to work due to the 
pregnancy or any other medical complication of pregnancy, childbirth or recovery therefrom. 
 
Subd. 6.  Sick leave benefits shall not be granted to persons for injuries received while employed 
by any individual or firm other than the School District. 
 
Subd. 7. An unpaid leave of absence may be granted for health reasons if recommended by the 
attending physician in writing and approved by the administration and School Board.  An unpaid 
leave of absence may be granted for other reasons if approved by administration and School 
Board. 
 
Subd. 8. Leave of Absence: Should an unpaid leave of absence be granted to an employee, upon 
returning from the leave, the employee shall be paced on the same step and will retain the 
original seniority date as when they left. 

 
Section 6:  Job Related Injuries: 
 
 Subd. 1.  A deduction shall be made from the employee’s accumulated vacation or sick leave 
 accrual time according to the pro-rate portions of the days of sick leave or vacation time which 
 is used to supplement the Worker’s Compensation. 
 
 Subd. 2.  Such payment shall be made by the School District to the employee only during the  
 period of disability. 
 
 Subd. 3. In no event shall the additional compensation paid to the employee by virtue of sick 
 leave or vacation pay result in the payment of a total daily, weekly or monthly compensation  
 that exceeds the normal compensation of the employee. 
 
Section 7:  Child Care Leave: 
 

Subd. 1:  Child care leave shall be granted by the District upon request delivered at least one 
month prior to the time such leave is to be taken.  Such leave may be for periods extending 
beyond a period of time the employee is unable to work due to pregnancy, childbirth, or 
recovery therefrom, but shall be for no longer than one full year from the date of 
commencement of such leave.  The leave shall be granted only in cases where the employee 
requests such leave for the purposes of attending to a newborn or newly adopted child.  This 
will be an unpaid leave of absence. 

 
Subd. 2.  Employees on child care leave, for the period not covered under sick leave or FMLA, 
may continue the insurance programs of the District by paying the full premiums during their 
period of eligibility. 

 
Subd.3.  The returning employee shall assume the same position the employee had upon 
leaving. 
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ARTICLE XII 
SENIORITY 

 
Section 1.  Seniority List: All full and part-time employees working for Independent School District No. 
2168, as outlined in the bargaining unit of the Recognition Clause, shall be covered by this Agreement 
and placed on the seniority list. 
 
Section 2.  Seniority Standing: Seniority standing shall be granted to all employees.  “The standing is to 
be determined on the basis of total length of continuous employment for Independent School District 
No. 2168 when it was originally established, the employee’s seniority date means the most recent date 
of commencement of continuous employment as an employee of School District No. 762 or School 
District No 827. 
 
All new employees permanently hired by the Board shall be on probation for a period of six (6) months, 
and upon successful completion of such probationary period, then seniority will revert to the first day of 
their employment.  During such six months, employees may be discharged by the Board without cause 
and without the same causing a breach of this Agreement or constituting a grievance. 
 
Section 3. Loss of Standing:  An employee shall lose his/her seniority standing upon voluntary 
resignation from employment or upon discharge for cause.  An employee’s seniority shall not be 
terminated because of absence due to illness, authorized leave of absence, or temporary layoff. 
 
Section 4.  Layoff:  In case of a reduction in the work force, the Employer shall lay off the least senior 
person in the classification affected.  Thereafter, the employee who was displaced shall have the right to 
bump a less senior employee in an equal or lower paying classification, or a classification within the 
Union that the Employee has previously served in, providing the displaced employee is qualified for the 
position.  An employee who is displaced as a result of being “bumped” by an employee with greater 
seniority shall be entitled to the same “bumping” rights provided for in this section. 
 
Section 5.  Recall from Layoff:  Employees shall have the right to recall for one year following lay off.  
Recall from layoff shall be by classification in inverse order of lay off and displacement from the 
classification.  No vacancies in the classification shall be filled by promotion or hiring until all employees 
who have been laid off or displaced from the classification have been offered the opportunity to return 
to work in the classification.  Notice of recall shall be sent to the employee at their last known address 
by certified mail.  It is the employee’s responsibility to keep the Employer informed of any changes in 
their address.  If the employee fails to report for the job to which he or she has been recalled within ten 
(10) working days from the date of the notice of recall was mailed, the employee shall lose his or her 
right to recall. The Employer shall not employ any seasonal or temporary workers in a classification from 
which employees are laid off or displaced. 
 

 
ARTICLE XIII 

DISCIPLINE, DISCHARGE AND PROBATIONARY PERIOD 
 

Section 1. Probationary Period:  An employee shall, under the provisions of this Agreement, serve a 
probationary period of six (6) months of employment during which time the School District shall have 
the unqualified right to suspend without pay, discharge or otherwise discipline such employee, and 
during this probationary period, the employee shall have no recourse to the grievance procedure, 
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insofar as suspension, discharge or other discipline in concerned.  However, a probationary employee 
shall have the right to bring a grievance on any other provision of the contract alleged to have been 
violated. 
 
Section 2. Just Cause: The Employer will discipline non-probationary employees for just cause only. 
 
Section 3.  Written Record:  Suspensions, demotions and discharges will be in written form. 
 
Section 4.  Personnel File:  Written reprimands, notices of suspension and notices of discharge which are 
to become part of an employee’s personnel file shall be read and copy of such reprimands and/or 
notices be given to the employee prior to placement in the personnel file. 
 
Section 5.  Representation:  An employee has the option to have a local union representative present 
during an investigatory interview upon request to the Employer. 
 
 

ARTICLE XIV 
GRIEVANCE PROCEDURE 

 
Section 1. Definition:  A ”grievance” shall mean an allegation by an employee or group of employees 
resulting in a dispute or disagreement between the employees and the School District as to the 
interpretation or application of terms and conditions contained in this Agreement. 
 
Section 2. Representative:  The Grievant, Administrator or School Board may be represented during any 
step of the procedure by any person or agent designated by such part to act in his/her behalf. 
 
Section 3. Computation of Time:  In computing any period of time prescribed or allowed by procedures 
herein, the date of the act, event or default for which the designated period of time begins to run shall 
not be included.  The last day of the period so computed shall be counted unless it is a Saturday, Sunday, 
or a legal holiday, in which event the period runs until the end of the next day which is not a Saturday, a 
Sunday or a legal holiday. 
 
Section 4. Filing and Postmark:  The filing or service of any notice or document herein shall be timely if it 
is personally served or if it bears a certified postmark of the United States Postal Service within the time 
period. 
 
Section 5. Step I.  Whenever any aggrieved employee or group of aggrieved employees has a grievance, 
they shall meet on an informal basis with the employees' building principal in an attempt to resolve the 
matter within twenty (20) working days after the incident giving rise to the grievance.  If the parties are 
unable to resolve the dispute within such twenty (20) working day period, the grievance shall be 
reduced to writing by the grievant and submitted to the superintendent (see Step II) within ten (10) 
working days.  If the grievance involves a matter which substantially affects a large number of 
employees, the grievance shall be reduced to writing by the grievant and submitted to the 
Superintendent (see Step II) within twenty (20) working days after the date of the incident giving rise to 
the grievance. 
 
Section 6. Step II.   The Superintendent shall meet with the grievant and/or the union representative 
within ten (10) working days after the receipt of the written grievance and attempt to mutually resolve 
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the dispute.  If agreement is reached, the terms of the resolution shall be written on the grievance and 
signed by both parties.  If the parties are unable to reach an agreement the Superintendent shall, within 
five (5)  working days thereafter, submit his/her decision in writing to the grievance, to the parties.  The 
grievant must appeal this decision to Step III in writing to the clerk of the School Board within five (5) 
working days after the receipt of the decision in Step II. 
 
Section 7. Step III.  Appeal to School Board: The School Board shall meet with the grievant and the union 
representative within fifteen (15) working days after the receipt of the grievance to attempt to resolve 
the dispute.  Upon resolution both parties shall sign a memorandum setting out the disposition of the 
grievance.  If the parties are unable to reach agreement within ten (10) working days after the Step III 
meeting, the School Board shall make its decision in writing to the grievant and the union 
representative.   
 
Section 8. Step IV.  Mediation:  A grievance unresolved in Step III may, by mutual agreement of the 
parties and within ten (10) workings days of the Step III grievance denial, be submitted to mediation 
through the Bureau of Mediation Services.  A submission to mediation stays the time period for appeal 
to Step V - Arbitration, until the mediation is complete. 
 
Section 9.  Step V.  Arbitration: 
 

Subd. 1. If no resolution is reached at Step III or Mediation was not chosen or the grievance 
remains unresolved after the Mediation at Step IV, the grievant and the union must appeal the 
decision of the School Board to arbitration by submitting in writing such appeal to the 
Superintendent within ten (10) working days of the written decision in Step III or the completion 
of mediation in Step IV. 

 
The parties shall request the Commission of the Bureau of Mediation Services shall be made up 
of qualified arbitrators who have submitted an application to the Bureau.  The parties shall 
alternatively strike names from the list of five (5) arbitrators until only one (1) name remains.  
The remaining arbitrator shall hear and decide the grievance.  If the parties are unable to agree 
on who shall strike the first name, the question shall be decided by the flip of a coin.  Each party 
shall be responsible for equally compensating the arbitrator for his/her fee and necessary 
expenses. 

 
Subd. 2.  The arbitrator shall not have the power to add to, subtract from or to modify in any 
way the terms of the existing contract. 

 
Subd. 3.  The decision of the arbitrator shall be final and binding upon the parties.  The decision 
shall be issued to the parties by the arbitrator and a copy shall be filed with the Bureau of 
Mediation Services, State of Minnesota. 
 

Section 10. Forfeiture:  Failure to adhere to the time limits results in a forfeit of the grievance.  However, 
the parties by mutual written agreement may waive any step and extend any time limits in the grievance 
procedure. 
 
Section 11. Expenses:  Each party shall bear its own expenses in connection with arbitration including 
expenses relating to the party’s representatives, witnesses, and any other expenses which the party 
incurs in connection with presenting its case in arbitration.  A transcript or recording shall be made of 
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the hearing at the request of the party.  The parties shall share equally fee and expenses of the 
arbitrator and any other expenses which the parties mutually agree are necessary for the conduct of the 
arbitration.  The cost of the transcript of recording shall be paid by the party requesting the transcript or 
recording unless otherwise mutually agreed.  However, the party ordering a copy of such transcript shall 
pay for such a copy. 
 
 

ARTICLE XV 
VACANCIES AND JOB POSTINGS 

 
Section 1. Posting of Vacancies:  Vacancies and Newly Created Positions: Notice of all vacancies and 
newly created positions shall be posted on employee’s bulletin boards, and the employees shall be given 
seven (7) working days’ time in which to make application to fill said vacancy or new position. 
 
Section 2. Promotions:  In filling position involving a promotion, the position shall be filled by the School 
District with the senior most qualified candidate who meets the qualifications as determined by the 
School District.  In making the determination, the School District shall consider the applicant’s 
qualifications and aptitude for the position, as well as length of service with the School District, along 
with other relevant factors.  The School District reserves the right to fill the position with an outside 
applicant if internal candidates do not have the needed qualifications or aptitude for the position, or if 
no internal candidates apply. 
 
Section 3. Promotion Probation:  An employee promoted shall serve a probationary period of 90 
calendar days.  During this 90-day probationary period, if it is determined by the school district that the 
employee’s performance is unsatisfactory, the school district shall have the unqualified right to reassign 
the employee to his/her former position.   
 
Section 4. Promotion Compensation:  Employees who are promoted will not receive an hourly wage less 
than their current hourly wage at the time of their promotion 
 
 

ARTICLE XVI 
SAVINGS CLAUSE 

 
This AGREEMENT is subject to the laws of the United States, the State of Minnesota.  In the event any 
provisions of the AGREEMENT shall be held to the contrary to law by a court of competent jurisdiction 
from whose final judgment of decree no appeal has been taken within the time provided, such 
provisions shall be voided.  All other provisions of this AGREEMENT shall continue in full force and 
effect.  The voided provisions may be renegotiated at the request of either party. 
 

 
ARTICLE XVII 

PUBLIC OBLIGATION 
 

The Union agrees that during the life of this Agreement, it will not cause, encourage, participate in or 
support any strike, slow down or other interruption of or interference with the normal functions of the 
Employer. 
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ARTICLE XVIII 
DURATION 

 
Section 1.  Terms and Reopening Negotiations: This Agreement shall remain in full force and effect for a 
period commencing July 1, 2020 through June 30, 2022 and thereafter as provided by P.E.L.R.A.. If either 
party desires to modify or amend this AGREEMENT commencing at its expiration, it shall give written 
notice of such intent no later than 120 days prior to said expiration.  Unless otherwise mutually agreed, 
the parties shall not commence negotiations more than 90 days prior to the expiration of this 
AGREEMENT. 
 
Section 2.  Effect: This Agreement constitutes the full and complete Agreement between the School 
District and the exclusive representative representing the employees.  The provisions herein relating to 
terms and conditions of employment supersede any and all prior Agreements, resolutions, practices, 
school district policies, rules or regulations concerning terms and conditions of employment inconsistent 
with these provisions.  Nothing in this Agreement shall be construed to obligate the school district to 
continue or discontinue existing or past practices, or prohibit the school district from exercising all 
management rights and prerogatives, except insofar as this exercise would be in express violation of any 
term or terms of this Agreement. 
 
Section 3.  Finality: Any matters relating to the terms and conditions of employment, whether or not 
referred to in this Agreement, shall not be open for negotiations during the term of this Agreement. 
 
Section 4.  Severability:  The provisions of this Agreement shall be severable, and if any provisions 
thereof or the application of any such provision under any circumstances is held invalid, it shall not 
affect any other provisions of this Agreement or the application of a provision thereof. 
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SCHEDULE A 

2020-21                  
Grade 1 2 3 4 5 6   7 8 9 10 11 12 13 14 15 

8 14.84 15.27 15.74 16.22 16.71 17.20   17.72 18.26 18.77 19.32 19.88 20.46 21.05 21.75 22.72 

7 13.97 14.39 14.82 15.26 15.73 16.20   16.67 17.18 17.66 18.19 18.71 19.25 19.82 20.45 21.38 

6 13.02 13.40 13.81 14.23 14.65 15.09   15.53 16.02 16.47 16.95 17.42 17.93 18.46 19.05 19.91 

5 11.96 12.31 12.69 13.06 13.47 13.86   14.27 14.70 15.11 15.56 16.02 16.48 16.96 17.49 18.27 

4 10.95 11.29 11.62 11.97 12.32 12.70   13.07 13.48 13.86 14.25 14.67 15.09 15.52 16.00 16.72 

                  

                  
2021-22                 
Grade 1 2 3 4 5 6   7 8 9 10 11 12 13 14 15 

8 15.10 15.54 16.02 16.51 17.00 17.50   18.03 18.58 19.10 19.66 20.23 20.82 21.42 22.13 23.12 

7 14.21 14.64 15.08 15.52 16.00 16.48   16.96 17.48 17.97 18.51 19.04 19.59 20.16 20.81 21.75 

6 13.25 13.63 14.05 14.47 14.91 15.36   15.80 16.30 16.76 17.24 17.73 18.25 18.79 19.38 20.26 

5 12.17 12.52 12.91 13.29 13.71 14.10   14.52 14.96 15.38 15.83 16.30 16.77 17.25 17.79 18.59 

4 11.15 11.49 11.82 12.18 12.54 12.92   13.30 13.72 14.10 14.49 14.93 15.36 15.79 16.28 17.01 

 


